NHS Project Report Check List
  
In the order listed below, provide the requested information. Type it up in the list/outline format presented below, not in narrative form.
 
Project/Event Name               Showcase Display
 
Date(s) Held                          Year-round
 
Names of Project Leaders     Elise Hanks
 
Date started to prepare         September, 2006
 
Date should have started to prepare if different than above          (probably August)
 
I. Preparation
 
It is time consuming to create a background color or motif, but makes display design easier.  If a large background is established, smaller notices and posters can be interchanged throughout the year without too much extra work.  It is always good to write down the dimensions of most things you do if you are unsure where to begin.  Supplies that have proven crucial: Large white poster paper, wrapping paper, classy magic markers that have a lot of juice in them, scotch tape, a stapler that can staple things to a wall
 
II. During the event/project
 
Although it is really nice if your constituents tell you when an event is coming up and what they would like in the display case, very rarely is the designer contacted about case content.  So, try to be in touch and be aware of projects or events and base the case around them if possible.  Feel free to enlist help.
 
III. After
 
Make a point of keeping your receipt if you chose to buy special supplies for the showcase. The left overs should then be given to NHS since, after you have been reimbursed, they will be the property of NHS.
 
IV. Mistakes you made (be honest)
 
I should have sat down and made a giant time table of all the events and projects so that I could create new displays ahead of time.  This would have saved me the agony of harassment by my peers about, when the thingy would be updated. Because it is rare to have someone approach you about something they would like in the showcase, planning ahead would have helped when events were scarce.
 
V. Potential problems to be avoided/warnings to future project leaders
 
If you let someone help you with the display case, remind them of anything you would like to have saved so that they do not throw it away.

VI. Suggestions for future project leaders
 
Plan ahead and make a time table for when you will change the display.  Will you change it monthly?  Have one motif per quarter and swap out signs?  Be sure to check with Sr. Jannke about posters that have been saved from previous events, too. Try to make time after school to change the case as during the mornings it is very hectic.  Key events and projects to remember: coffee houses, toy drive, spice and rice, reading day, special sales, etc.
