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Preparation began in mid December 
I. Preparation 
-Received information from The Leukemia and Lymphoma Society about the coin drive

- Our correspondent was Christianna L. Ward

-She mailed us a folder of information of how to plan and organize the event

-Later on she mailed us supplies (50 cardboard boxes, 200 “paper coins”, and 250 stickers)

-Morning Meeting rooms were assigned for each NHS member (they had about 2 mm each)

-The board in front of the APO was decorated to announce the coin drive

-The cardboard boxes were assembled (also, because there were not enough boxes for every mm, some NHS members opted to create their own boxes/jars) 

- NHS members signed up for lunch wave duty to sell the paper coins for 1$each 

-One NHS member was assigned to bank duty where she would exchange all the coins at the end of the week into dollars

-A cash box was obtained from the main office
- We applied for a lunch table for the last two weeks of the coin drive  

-Morning announcements were approved (announcements were also read over the intercom) 

-ALL supplies came free

-Organization as a group would take place for about ten minutes during our NHS meetings, besides that I organized the rest via e-mail

-I spent about four hours altogether preparing for this

II. During
-The three week project began with an announcement over the intercom about the coin drive, followed by every member bringing coin boxes to their assigned morning meeting room

-At the end of that week, any full boxes were brought to room 211 to be emptied

-Those coins were then brought to the bank to be consolidated to dollars

-The second week began with the empty boxes from 211 being brought back to their assigned rooms

-Everyday during first and second lunch paper coins were sold for 1$ and then were posted up on the bulletin board outside the APO

-At the end of that week, any full boxes were brought to room 211 to be emptied

-Those coins were then brought to the bank to be consolidated to dollars

-The third week began with the empty boxes from 211 being brought back to their assigned rooms

-Everyday during first and second lunch paper coins were sold for 1$ and then were posted up on the bulletin board outside the APO

-At the end of the week, ALL boxes were brought to room 211 and emptied   
-Those coins were then brought to the bank to be consolidated to dollars

III. After
-  All the money was added up from the paper coin sales and the box collections to make up $411.00 which exceeded my expectations

- All that money was put in the cash box and given to the main office where the school treasurer put it in the NHS account

-Then the NHS treasurer took the $411.00 out of our account and sent it to the Leukemia and Lymphoma Society

-The boxes remained in room 211

IV. Mistakes
-  We miscounted the amount of morning meetings we had so there were a handful that did not have boxes; we should have made jars or boxes to guarantee that every mm had a box

V. Warnings
-  Make sure to keep the list of who goes to which morning meeting so that if someone forgets you can help them out. This also will help if there are missing boxes at the end of the three weeks, so the list becomes a way to check with every member. 

VI. Suggestions 
-  There could have been more advertisement to sell the paper coins, because not many were sold.  Ask any person who walks by the table at lunch if they want to buy the paper coin. 
