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I.
Preparation (do two weeks before exams)

A.     Get a note from Mr. Jannke saying you have permission to get the

Freshman morning meeting list in order to prepare the freshman exam kits 

B.     Bring the note to Mrs. Stammel in the APO, and she will print out lists that tell you the number of freshman in each morning meeting room. 

C.     Go to Walmart or BJ‚s and buy freshman exam kit materials (save receipt)

1.      Buy as many brown lunch bags as freshman students to put all the materials in

2.      Each bag gets 1 granola bar, 1 package of crackers, 2 pencils, 2 mini pencil erasers, 1 pencil grip, 1 exam tip sheet* , and 1 quote**


Exam Tips:

Ø      Review previous tests and quizzes

Ø      Eat a well-balanced breakfast in the morning to give you energy

Ø      Go to bed early the night before

Ø      Make sure you have two #2 pencils

Ø      Have focused study groups

Ø      Bring a snack for in between your 1st and 2nd exams

Ø      And Relax!!!!!!!!!!!!!!! You‚ll do great!!

 ** find an inspirational quote that that students can relate to (make copies of the quote and put one quote in each bag)


II.     Putting Exam Kits Together (took about 2 hours)

A.     Have about 6 people total to help put them exam kits together

B.     An assembly line works best to make sure exam kits don‚t get more or less then what should be in them

C.     After kits are made group them by morning meetings (example: if Mr. Conlon‚s morning meeting has 12 students put a group of 12 exam kit bags together in one section)

D.     Put each morning meeting group into a large plastic or paper bag and label the large plastic or brown paper bag by room number, number of students, and morning meeting teacher‚s name so you know where the bag needs to go( example: put the 12 exam kits that belong to Mr. Conlon‚s morning meeting in one large brown or plastic bag and label the bag 413/ 12/ Mr. Conlon

III.    After Exam Kits Are Made

A.     Each of the 6 people who help make the exam kits takes three or four big brown or plastic bags with them and brings them to school three days before the first day of exams.

B.     Each of the six people can distribute the big brown or plastic bags to other NHS members they see during school that morning- each of the 6 people must tell the NHS member to deliver the bag to the room number that is on the big brown or plastic bag during morning meeting that day

C.      Bring receipt to treasurer so you can be reimbursed

IV.     Problems that can occur and Suggestions

A.     Not enough people help make the exam kits or too many people make the exam kits ( Six people seems to be a good happy medium)

B.     When buying supplies you may need to break it up into 2 days or two different stores because one store may not have enough of what you need

C.     After the exam kits are made, if possible keep the big brown or plastic bags in your car until they are ready to be distributed so you don’t forget them

D.     Make sure you have a big space in your house to make the kits because there will be a lot of little brown paper bags everywhere, and it can be confusing if there is not a lot of space when grouping them by morning meeting

E.      Printing the quotes or exam tips can waste a lot of paper and ink so it is better to just print one sheet of each and make copies ( one sheet of paper can fit the exam tips 4 times ) (the other sheet depends on how long the quote is)
