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I. Preparation

    1. Contact Mrs. Schultz or Ms. Griffin to obtain the schedule and an approximate number of     
volunteers that you will need for the orientation (depends on freshmen class size).

     2. Call people from NHS and Student council to be volunteers.  If you cannot get enough 

volunteers from these organizations, it is okay tot call other reputable people from your 

class.

     3. Purchase name tags for the volunteers.

Other than these three steps, there are really no other materials or planning meetings necessary to the success of this project.

II. During

     1. Everyone should arrive a half an hour before the orientation starts (9:00) to help guide the 

freshmen to the auditorium and to allow appropriate time for assignment to morning 

meetings.
     2. When the freshmen come out of the introduction, you are to meet them in their morning 

meeting rooms where you will discuss with them school policy, their schedules, and any 

questions they may have about high school life in general.

     3. Take the freshmen on a tour of the building while paying attention to classes they have and 

important places in the school.

     4. When you are done with the tour, the freshmen are to be brought back to the cafeteria for      
lunch. (The volunteers are welcome to stay for lunch).

III. After

     1. This year, the volunteers were required to visit the morning meetings that they hosted on 

every friday in September.

     2. Write up a report like this one for next year’s NHS project leaders.

IV. Mistakes

     1. We didn’t call the volunteers early enough for them to clear their schedules.  

     2. There were no name tags for the volunteers.

     3. There were barely enough volunteers.

V. Potential problems

     1. Not having enough volunteers to help out would be very bad.

VI. Suggestions

     1. Call the volunteers ahead of time to make sure they can clear there schedules.

     2. Make sure you have more than enough volunteers in case people “forget”.

